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10 Basic Safety Rules

WHAT'S AT STAKE?

Workplace safety can be a complex issue, but
learning and adhering to a few safety basics can go
a long way toward keeping employees safe on the
job. Many workplace injuries and fatalities are
directly related to either not knowing how to do
something and attempting it anyway or
committing unsafe acts through inattention or for
other reasons.

WHAT'S THE DANGER?

Most sane people wouldn’t strap on a pair of skis
for the first time and head down an expert run, let
alone a beginner hill, without taking ski lessons. Yet
many workers who lack training will hop onto a
forklift and attempt to operate it or try to muddle
through a process they don’t understand and hope
for the best.

Example

A young worker was attempting to fill a nitrogen
gas canister when it exploded, killing him and
causing severe leg and hand injuries to a customer
standing nearby. The worker was not trained to
recognize that the canister he'd been asked to fill
was a low-pressure one, rather than a high-
pressure model.

The low-pressure canister exploded when it was
exposed to about 20 times its maximum pressure
capacity. Ironically, the young worker’s supervisor
and trainer, who would have immediately realized
the danger of filling a low-pressure vessel with
high-pressure nitrogen gas, was taking his first day
off in six months on the day of the explosion.

HOW TO PROTECT YOURSELF

Protect yourself in the workplace by following

these 10 basic safety rules:

1. If you haven't received training and are not
qualified to operate a piece of machinery, stay
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away from it. Driving a forklift isn't like driving
a car nor is operating a pneumatic nail gun like
using a hammer. If the question "how hard can
it be?” comes to mind, stop yourself right there
before finding out.

If you are unsure about any aspect of your
training, ALWAYS speak to your supervisor for
clarification before attempting to perform a
task. Many workers don't want to appear
clueless by asking a “stupid” question, so they
attempt to figure out a procedure on their own,
frequently with serious consequences.

Always use the recommended personal
protective equipment (PPE) before attempting
any task. If you don’t know what type of gloves,
eye protection or respirator to use, ask
someone who does know.

Before using any chemical or product, read the
(material) safety data sheet or label to find out
how to use it safely and what to do if an
emergency unfolds.

If you see a hazard, such as a spill on a floor, a
burned-out light bulb in a critical area or clutter
on a stairway, attend to it. Don't leave it for
someone else to deal with. Someone could
easily get hurt in the interim.

Never attempt to lift an object that is too heavy
or awkward for you to handle. Ask for help or
find a lifting device such as a handcart or dolly.
Check out your intended walking path for other
workers or obstacles and ensure you can see
where you are going with the load.

When you are in a rush it can be tempting to
run. Don’t do it. You could move into the path
of forklifts or other machinery or workers, or
slip, trip or fall. Be especially careful when
opening doorways when you can't see who or
what is on the other side.

Use the right tool for the job. Pliers aren't
wrenches. They can easily slip off a nut, causing
an injury. Similarly, a wrench shouldn’t be used
as a hammer and any tool that has a damaged
handle, bit or blade should be withdrawn from
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service. It's also dangerous to use a tool with a injuries or death on the job. And the quality of
dull blade or bit, because the extra pressure your work frequently suffers when you take
required to make it cut can cause it to bind or shortcuts. Do the job right and do it safely.
kick back.

9. Know what to do in an emergency. If a fire FINAL WORD
broke out would you know what to do? Have
you been trained to operate a fire extinguisher? Staying safe on the job comes down to being
Could you find one in a hurry? Could you get properly trained, staying focused and not straying
out of a building that was quickly filling with from safe methods of performing procedures.
smoke? If you haven't received training in Workers who do things the right way are far more
emergency procedures, talk to your supervisor. likely to retire with all fingers and toes intact.

10. Don't take shortcuts. Skipping steps or rushing
to get work done can easily result in serious

Safety Talks | SafetyNow © | www.SafetyNow.com | 1.800.667.9300



(!,SEFEI‘.VNGW Handout

1. If you are in a rush and know what you are WHAT WOULD YOU DO?
doing, shortcuts are acceptable.
o True You are relatively new on the job and aren't
o False completely sure you understand some of the
training you've received. You passed by the coffee
2. Using the wrong tool for the job can hurt you room earlier today and heard a couple of the guys
and possibly others around you. making fun of a newer employee for asking a dumb
o True question. You have questions too and now you are
o False really reluctant to ask for help. What should you
do?

3. Workers who don't know what they are doing
often don't ask for help for fear of appearing

stupid.
o True
o False

4. Before using an unfamiliar chemical or product,
a worker should.

5. People should clean up their own messes. If
you see a spill you haven't created, it shouldn’t
be your concern to clean it up.

o True
o False
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BEFORE THE TALK - TIPS

AFTER THE TALK- CHECKLIST

1. Find some examples of damaged tools with
defects such as cracked handles or worn blades.
Point out the damage to workers at your
meeting and pass them around so workers can
see what to watch out for and know when to
remove such tools from service.

2. Use this meeting to remind your workers of the
importance of reading label instructions on
chemicals before using them at home.

3. Lead a discussion on the type of training style
that your workers find most effective in terms
of being easy to understand and remember

4. Ask for a show of hands from workers who have
ever operated forklifts or other machinery
without being properly trained.

5. Ensure that your workers have up-to-date fire
extinguisher training and know when and when
not to attempt to extinguish blazes.

6. Ask your workers if they have ever taken any
shortcuts that resulted in near misses, injuries
or damage to equipment or product. Ask them
what lessons they learned from those
experiences.

PROVIDED FOLLOW-UP TO WORKERS THAT DID

POORLY ON THE QUIZ
NAME:

DATE:

OBSERVED WORKERS
TASK(S):

DATE:

REFRESHER TRAINING
TOPIC(S):

DATE:

OTHER (DESCRIBE):
MEETING DATE:
LOCATION:

ANSWERS:
1. False
2. True
3. True

4. Read the label and (material) safety data sheet for
the chemical
5. False
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ATTENDANCE

INSTRUCTOR: DATE:

SAFETY TALK:
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