State Record Retention Requirements — RI

RHODE ISLAND
Wage and Hour

Employers must keep records of every employee’s name, address, occupation, rate
of pay, hours each day and pay period worked, and amount paid each pay period
for three years.

Worker Injuries, Health, and Safety:

State and local agencies must keep records of occupational injuries and illness,
but the state is silent as to how long. Employers are required to make, keep and
preserve such records, as required by state and local agencies. Chemical
identification lists required by the Hazardous Substances Right to Know Act must
be kept for 30 years.

Other Employment Records:

Employers required to conduct criminal records checks must keep records showing
that the check was done, but the statutes do not say for how long. Employers
that must enact a sexual harassment policy must keep the policy on hand, but the
statute does not say for how long.

Does your state give employees a legal right to examine their own personnel
files?

Employees’ Rights:

Employees have the right to examine their personnel files three times annually
provided they give their employer at least seven days’ notice. Files include
information used to determine qualifications, promotion, additional
compensation, termination, or disciplinary action. Employees aren’t entitled to
make copies of the file or remove it from the employer’s place of business.
Employers may, however provide employees with a copy of the file and charge a
reasonable amount for the copy costs.

Former Employees’ Rights:
No distinction made between current and former employees.
Covered Employers:

Statute gives no definition of employer


https://coactionspecialty.safetynow.com/state-record-retention-requirements-ri/
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