Trips and @
Collisions

Keep walkways free of
clutter e trolieys, boxes

i
and unusSed equapment

Fig drawers, oask drawers and cabsr

doors must be kept closed

Electrical cords shouldn't cross through foot

traffic areas and should never ren through

I5 or benaath carpating

combustibla materis

Cleanliness ~ @

Claaniiness prevents tha '

spread of workpiace bugs
that can cause iliness .
Bathrooms % i
SppRances m
Reducin

surfe

wst be mgmamr sanitised.
JUsd-up Of Qusts and et on
mducna airborne infections
and ilinesses

Ensure routine maintenance of the buid

vENEALoN and ar CoONdsonInNg 5ySIems

Use antibacterial soap. hand sandiser
and single-use hand towels

ng's

Office Safety — Picture This

Spills ®

Put up a wet
floor sign
mmedately untd the

2
THMEGEIEY Lnte 1

Pay close attention to
areas prona 10 rainy day walnass,
h a5 entryways and tile floors

Nonslip runners or mats can be
placad inwet prong areas

Fire

Hazards “
Emptying the rubbish

T |.,.-_r e r‘_,‘(" o and mduces

the z L,.H trips and falks

Position your bins away from heat and
QNItion Souces

Keap the office clean and walkwarys and fire
exits clear 10 reduce hazards

Ensure haaters are approved for
commercial use. Never leava them
unattended or near any combustible matenals


https://coactionspecialty.safetynow.com/office-safety-picture-this/

Source: https://www.safetyandhealthmagazine.com


https://www.safetyandhealthmagazine.com/articles/safety-hazards-in-an-office-setting-2?page=2

